
MEVLANA EXCHANGE PROGRAM INCOMING STUDENT MOBILITY WORKFLOW 

 

Preparation Process 

The student carries out passports and 

visa applications. 

An acceptance letter is prepared for 

the incoming student. 

The student prepares the Learning 

Protocol (LP) and the documents 

required by the institution and within 

the given time and sends them to the 

TOOGU. 

Selected Students are notified by an 

e-mail. 

Process Before Mobility 

The results are published on the web and 

social media. 

 

YÖK notifies students who are 

eligible for mobility to our 

university. 

The partner university sends the 

lists to TOGÜ. TOGÜ prepares an 

evaluation list according to the 

criteria specified in the 

announcement and the list is sent to 

YÖK for placement. 

Student applications are sent to the 

partner university within 20 days. 

Application and Evaluation 

Announcements are published 

on the web and social media. 

Announcements and forms are 

approved. 

Announcements, application 

forms and quota list are 

prepared. 

Necessary preparations 

are made in accordance 

with the calendar set by 

YÖK 

After Mobility 

80% of the student's grant payment 

is prepared and sent to the Strategy 

Development Department. Payment 

is made, the student is informed. 

The student obtains a residence 

permit and a bank account and 

presents them to the office. 

If necessary, the student changes 

the course and informs sending 

university. 

After the student comes to our 

country, s/he is insured, the 

grant contract is signed, and 

s/he is supposed to attend the 

orientation. 

During Mobility 

The student completes the Final 

Evaluation Form and delivers it 

to the office. 

After the mobility has ended, the 

Office prepares the necessary 

documents and sends it to the 

Strategy Development Department 

in order to make a 20% grant 

payment to the student who 

succeeded at least 2/3 of the total 

credit load. 

The student is given a transcript 

and a certificate of 

participation. 



The results are published on the web and 

social media. 

 

YÖK notifies faculty members who 

are eligible for mobility to our 

university. 

TOGÜ prepares an evaluation list 

according to the criteria specified in 

the announcement and the list is 

sent to YÖK for placement. 

Announcements are published 

on the web and social media. 

Announcements and forms are 

approved. 

Announcements, application 

forms and quota list are 

prepared. 

Necessary preparations 

are made in accordance 

with the calendar set by 

YÖK 

Preparation Process Application and Evaluation Process Before Mobility During Mobility After Mobility 

The lecturer prepares the documents 

requested by the counterparty 

institution and TOGÜ with the 

documents of the "academic staff 

mobility program" and "information 

form" within the given time and sends 

them to TOGÜ. 

Selected faculty members are 

informed by e-mail sent to them. 

The faculty member is given a 

certificate of attendance on the last 

day of his mobility. 

The faculty member goes to the 

bank on the same day with his 

passport and receives the grant by 

hand. 

On the last day of the mobility, the 

Office prepares the documents 

required for the 100% grant 

payment of the faculty member and 

sends them to the Strategy 

Development Department. 

A grant agreement is signed after 

the Faculty Member arrives in 

our country. 

The Faculty Member fills in the 

Final Evaluation Form and 

delivers it to the office. 

An invitation letter is prepared for 

the incoming faculty member. 

The faculty member carries out 

passports and visa applications. 

The faculty member 

applications are taken and listed 

within 20 days. 

MEVLANA EXCHANGE PROGRAM TEACHING MOBILITY WORKFLOW 

 



MEVLANA EXCHANGE PROGRAM OUTGOING STUDENT MOBILITY WORKFLOW 
 
 
 
 

 

HAZIRLIK SÜRECİ 

 

BAŞVURU&DEĞERLENDİRME 
 

DEĞİŞİM ÖNCESİ SÜREÇ 
 

DEĞİŞİM ESNASI 
 

DEĞİŞİM SONRASI

 
 

YÖK tarafından 

belirlenen takvim 

doğrultusunda gerekli 

hazırlıklar yapılır. 
 

 
A meeting is held with 
Foreign Languages 
Department and the day 
is determined for the 
English exam. 
 
 
 

Announcements, 

application forms and quota 

list are prepared.

 

Öğrenci başvuruları 20 gün 

içinde şahsen alınır, 

listelenir. 
 

 

İngilizce sınavına girecek 

öğrenci listesi YDYO’a 

gönderilir. 
 

 

İngilizce dil sınav sonuçları 

gelince, ilanda belirtilen 

kriterlere göre değerlendirme 

listesi hazırlanır ve liste 

yerleştirme yapılması için 

YÖK’e gönderilir. 

An information meeting is held 
for the selected students. 
 
 
 
 
Student information is 
reported to the institutions 
they will go to.. 
 
 

The student prepares the 

Learning Protocol (LP) showing 

the lessons to be taken and the 

documents requested by the 

partner institution within the 

given time and delivers them to 

the office and sends them to the 

opposite institution when signed.

The student proves that he has 

gone to the partner university 

by submitting the Arrival Form. 

 

 
 

If the student is obliged to 

change the courses he / she has 

taken, he / she will contact the 

department coordinator. LP 

Fills in the Mobility section, 

signs and sends it to the office 

by e-mail.

The student proves that he has left 

the partner university by taking the 

Departure Form. 
 

 
 

 
The student fills out the Final 
Evaluation Form. 
 
 
 
 

Öğrenci Transkript, Katılım 

Sertifikası, pasaport ve diğer 

belgeleri ofise sunar. Ofis 

nihai değerlendirme raporu 

kontrolü yapar.

Announcement

s and forms are 

approved. 
 
 
 
 

İlanlar web ve sosyal 

medyada yayımlanır. 

 
 
 
YÖK notifies students 

who are eligible for 

mobility to our 

university. 
 

 
 
 
 
 

When the invitation letter is received from 

the partner institution to the student, a visa 

facilitating letter is given to the student. 

 

 
The student provides a 
passport, a visa. He gets 
insurance. Sign a grant contract. 
 
  

 

80% of the student's grant 

payment is prepared and sent to 

the Head of Strategy Department. 

Payment is made, the student is 

informed. 

The office examines the 

documents, pays 20% or asks 

for a refund if necessary. 
 

 
 

The student applies to the 

department for course 

recognition. The result is 

sent to International 

Relations. 

After Mobility 

Necessary preparations 

are made in accordance 

with the calendar set by 

YÖK 

Announcements are published 

on the web and social media. 

The faculty member 

applications are taken and listed 

within 20 days. 

The list of students who will take 

the English exam is sent to 

Foreign Languages 
Department. 

Student provides a Transcript, 

Certificate of Attendance, 

passport and other documents to 

the office. The office checks the 

final evaluation report. 

When the English language exam 

results are announced, an evaluation 

list is prepared according to the 

criteria and the list is sent to YÖK 

for placement specified in the 

announcement 

Results are published on the web and 

social media. 

During Mobility Process Before Mobility Application and Evaluation Preparation Process 


